
     
 

            MLS# ___________     

 

LISTING INFORMATION COVER SHEET 

Real Estate Agents Name: _________________________________________________________________

 
PROPERTY INFORMATION: 

Property Address: ________________________________________________________________________ 

City: _____________________________________   County:  _____________    Zip Code: ______________ 

 
PROPERTY TYPE: 

  Residential      Fine Homes       Business     Commercial      Land 

          Duplex             Mobile               Warehouse            Industrial              Office 

 
LISTING TYPE:  

   New          Relist        Listing Date: _________________      Listing Expiration Date: ________________ 

Commission: _________   % If Commission is lower than 6%, it must be Ok’d by Manager_______________
  

SELLER INFORMATION 

Seller’s Name(s): _________________________________________________________________________ 

Seller’s Address (If the same, check here ): __________________________________________________ 

Seller’s Phone Number(s): ______________________________     Email: ____________________________ 

If Listing Agent Is Not Available, How Do We Show This Property?  _________________________________ 

_______________________________________________________________________________________ 

 

OFFICE USE ONLY 

__________ Load On The MLS                  __________ Listings Of The Week                  __________Elevate 

_________ Upload Photos                  __________Real Easy                                        __________Seller Letter 
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